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Lorem ipsum dolor sit amet consectetuer adipiscing elit. 
Vestibulum ante ipsum primis elementum, libero interdum auctor cursus, sapien enim dictum quam. 
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Vestibulum ante ipsum primis elementum, libero interdum auctor cursus, sapien enim dictum quam. 
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	Symbol used
	Meaning

	___________
	Follow-up task

	___________
	Personal follow-up task

	⇒
	Reference to non-attendee

	[Doc]
	Reference to a relevant document

	!!!
	Urgent & important

	Deferred
	The item has been postponed to a later date

	Escalated
	The item has been escalated for higher-level decision-making
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